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Event planning never stops. This industry goes 24/7, 365 days a year. Planners work evenings, weekends,
and holidays, often far away from their home base, organizing and running events that simply must go on,
and go smoothly. Missing a critical deadline is not an option in the event planning field. Time management
errors can cost a company a potential sale, lose them an existing customer, and damage their professional
reputation.

Burnout and chaos are real risks in this hectic world of deadlines and multiple projects. Planners often find
themselves working down to the wire against crushing deadlines and a mountain of obstacles that impede
their progress. Too frequently, there is not enough time to get the job done properly, let alone to spend on
personal or professional pursuits. And for many involved in the event planning field, there is the extra
dimension of travel to factor in, juggling multiple projects on a daily basis across a multitude of time zones.

For smooth event implementation, and for business success, it is essential that planners know how to manage
their own time as well as they manage an event. Time Management for Event Planners teaches readers how
to successfully manage their workload, and do what matters most, when it matters most:

Analyze and prioritize tasks.●

Structure your workload and your day for maximum performance.●

Identify red-flag activities that hinder productivity.●

Reduce stress-producing time crunches.●

Identify when extra help is needed, as well as how to delegate, outsource, and even partner with suppliers●

in crunch periods.
Work with rather than against deadlines.●

Save time using technology.●

Manage multiple projects, even in multiple time zones.●

Balance your personal and professional life.●

Whether you are an event planner, a hospitality professional, in public relations or other related fields, Time
Management for Event Planners offers time-saving tips, techniques, examples, and expert insight that will
help you get time on your side.
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From reader reviews:

Bridgett Killion:

Hey guys, do you really wants to finds a new book to see? May be the book with the name Time
Management for Event Planners: Expert Techniques and Time-Saving Tips for Organizing Your Workload,
Prioritizing Your Day, and Taking Control of Your Schedule suitable to you? Typically the book was written
by well-known writer in this era. The actual book untitled Time Management for Event Planners: Expert
Techniques and Time-Saving Tips for Organizing Your Workload, Prioritizing Your Day, and Taking
Control of Your Scheduleis one of several books this everyone read now. This book was inspired many
people in the world. When you read this guide you will enter the new dimensions that you ever know before.
The author explained their thought in the simple way, so all of people can easily to know the core of this e-
book. This book will give you a lot of information about this world now. So that you can see the represented
of the world in this particular book.

Edmund Morrissette:

The actual book Time Management for Event Planners: Expert Techniques and Time-Saving Tips for
Organizing Your Workload, Prioritizing Your Day, and Taking Control of Your Schedule has a lot
associated with on it. So when you make sure to read this book you can get a lot of help. The book was
authored by the very famous author. The author makes some research previous to write this book. This
specific book very easy to read you will get the point easily after reading this book.

Randy Champion:

As we know that book is very important thing to add our information for everything. By a guide we can
know everything we really wish for. A book is a set of written, printed, illustrated or maybe blank sheet.
Every year has been exactly added. This e-book Time Management for Event Planners: Expert Techniques
and Time-Saving Tips for Organizing Your Workload, Prioritizing Your Day, and Taking Control of Your
Schedule was filled about science. Spend your time to add your knowledge about your research competence.
Some people has diverse feel when they reading a book. If you know how big advantage of a book, you can
feel enjoy to read a reserve. In the modern era like today, many ways to get book you wanted.

Rebbecca Farley:

Some people said that they feel bored stiff when they reading a e-book. They are directly felt that when they
get a half portions of the book. You can choose typically the book Time Management for Event Planners:
Expert Techniques and Time-Saving Tips for Organizing Your Workload, Prioritizing Your Day, and Taking
Control of Your Schedule to make your reading is interesting. Your own personal skill of reading skill is
developing when you just like reading. Try to choose straightforward book to make you enjoy you just read
it and mingle the idea about book and studying especially. It is to be very first opinion for you to like to start



a book and examine it. Beside that the reserve Time Management for Event Planners: Expert Techniques and
Time-Saving Tips for Organizing Your Workload, Prioritizing Your Day, and Taking Control of Your
Schedule can to be your brand new friend when you're experience alone and confuse in doing what must
you're doing of these time.
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